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The following are some tips to help you prepare your files. Following these simple rules will help prevent most output problems
from occurring - saving you time and money. If you have any questions, please contact us.

Fonts
It is best to use Type 1 PostScript fonts. Include both the screen and printer fonts. True Type fonts are not fully compatible with high-resolution
image setters and are therefore unpredictable.

Do not use style attributes (italics, bold, etc). If you want a font to be bold or italic, choose the bold/italic version of that font directly from the
font list.

All fonts used in the document, including those used in graphics, should be submitted along with the application files. For PostScript and PDF
files, all fonts should be embedded in the PS or PDF file.

Colors
When working with 4-color images, convert all graphics to CMYK rather than LAB, RGB, or any other color format.

Graphics

When graphics are being used, send all supporting graphic files along with the application files.
Line art should be scanned at 600 dpi (minimum) and halftones (photographs) at 300 dpi.
Graphics optimized for the web at 72 dpi will not print well.

The resolution of an image is expressed in terms of dots per inch (dpi). For image scans to print correctly, the resolution should be
approximately 1.5 to 2 times the line screen to be used at 100%.

Avoid resizing graphics in layout applications. If the 300 dpi scan is scaled 200% in the layout application, the resulting output resolution for
that image will equal 150 dpi. If an image is scaled to 25% in the layout application, it will be at 1200 dpi and will lose quality.

Page Layout

The best page layout programs to use are QuarkXPress and Adobe InDesign.

The document page size should be the same dimension as the trim size of your publication; 1/8" bleeds are required beyond the trim marks.
Insert blank pages where they would appear in the finished document to keep all ODD numbered pages as right-handed pages and EVEN
numbered pages as left-handed pages.

File Transfer

When possible, use a preflight function before releasing files (i.e. collect for output in QuarkXPress).

Please provide your files to us on CD or DVD with a complete set of lasers/inkjets, including any blank pages. You may also transfer files
electronically via e-mail. After confirmation, please let us know that you sent files.

We recommend you send the application files including all support and fonts. This way if there are any edits we can make them to the
application files and you save time by not having to resend files.

If you transfer files via the internet, please include a high resolution PDF file. When creating PDF files with bleeds be sure to set the page size to
1/8" larger than the trim size.



